T L

MOTHBHPOBAHHOE MHEHHE NIEPBUYHON
npo()COIO3HOM OpraHu3alyy yITCHO.
IIpencenareis MPOGCOIO3HOrO BEIOOPHOTO
oprasa

_ . HEKCKHH AEeTCKHH J0M»
4 A (7 ( __B.H.AnuKeeHKO
Tpukas o\ Pdor/« 4% &7 2017r.

Wiz :rwﬁ 2 (KO.M.Buckosa)
(noanuce) (pacum¢poBKa MOANKCH)
Tporoxon 3acefanus mpopxoma Ne
ot « ~7 » ;4_’{163{ y 2017r.

L/

ITOJIOXEHHME
0 paboTe ¢ NepCOHANbHBIMHU IAHHBIMU PaOOTHHKOB

1. O6pe noNoKEeHH

1.1. TTonoxenue 0 pabore ¢ NEPCOHATBHBIMH JAHHBIMH paboruukos 'BY AO «OHexckuii AETCKUH N0M»
pa3paboTaHo B cOOTBETCTBHH C TPYIOBBIM KOJACKCOM P®, 3akoHom ot 27 uions 2006 r. Ne 152-03 u
HOPMATHUBHO-TIPABOBBIMH aKTaMH, ACHCTBYIOLMMH Ha TEPPHTOPHH PO.

1.2. Hacrosmee Ionoxenue onpezenser nopsaaok pabotsi (c6opa, 06paboTKH, HCMONL30BAHKA,
XpaHeHHs 1 T. JI.) C NEPCOHAbHBIMM JAHHBIMH paGOTHHKOB M rapaHTHH KOH(pHACHUMANBHOCTH CBeCHHH
0 paGoTHHUKE, NPENOCTABIEHHBIX PAGOTHHKOM paboronaresio.

1.3. Hacrosmee ITonoxenue serynaer B cuiy ¢ 1 susaps 2018 roaa.

2. Tlony4enue 1 06paboTKa NEPCOHATbHBIX AaHHBIX PAOOTHHKOB

2.1. TepcoHanbHble NaHHbIE pabOTHHKA paGoTofaTe b MOMyHaeT HeMOCPEACTBEHHO OT paboTHHKa.
PaGoTtoaaTenb BIpaBe MOTy4aTh NEPCOHAIbHbIE JaHHbIC pAOOTHHKA OT TPETHLHX JIHL TONLKO MPH
HATHYHN THCBMEHHOTO coryiacks paboTHHKA MM B MHBIX CJIy4dasX, MpAMO NMPeAyCMOTPEHHBIX B
3aKOHOZATE/IbCTBE.

2.2. TIpu noctymuiennu Ha paboTy pabOTHUK 3aMOJIHAET aHKETY, B KOTOPOH YKa3bIBAET CACAYIOLIHE
cBeieHnn o cebe:

— 11oJ;

— JlaTy POMKICHHMS;

— ceMelHOoe MOJIOKEHHE;

— OTHOLLEHHE K BOUHCKOH 0043aHHOCTH;

— MECTOKHMTEJIBCTBO H JOMALLHHI Tene(oH;

— obpazoBaHue, CrIeLIHaTbHOCTD;

— npenbiayuiee(ue) mecto(a) paboTsl;

— HHBIE CBEJCHHA, C KOTOPBIMH PabOTHHK CUHTAeT HYKHBIM O3HAKOMHTb paGoronarens. B aHkety
priiensaercs ¢ororpadus paboTHHKA.

2.3. PabotonaTens He Bripase TpeGoBaTh OT pabOTHHUKA NPECTABICHHS “H(OPMALMH O NOJHTHYCCKHX H
PEJIUTHO3HBIX YOEKICHHSX U O ero YaCTHOH HKH3HH.

2.4. PaGOTHHK NpejcTaBnseT paboToAaTeo JOCTOBEPHBIE CBEACHUA O cebe. PaGoroaaresns nposepseT
JIOCTOBEPHOCTD CBE/ICHHH, CBEpPSAs AaHHbIE, NPEACTABICHHbIC pabOTHHKOM, C HMEIOIMMHCA y paboTHHKA
JIOKYMEHTaMH.

2.5. [1py 3MEHeHHH IEPCOHANBHBIX JAHHBIX PAOOTHHK MUCEMEHHO YBEAOMIACT paGoropmarea B
TeueHHe Tpex pabouux AHEH.

2.6. ITo mepe HeoOxoaumocTu paboroaarent uctpebyeT y paboTHHKA JOMOTHUTEIbHbBIC CBEACHHUA.
Pa6GoTHHK npeAcTaBiseT TpeOyeMbie CBEICHHA U B CITy4ae He0OXOIMMOCTH TPEABABIAET JOKYMEHTBI,
TOATBEPIIAIOLIME JOCTOBEPHOCT STHX CBEICHHH.

2.7. Aukera paGOTHHKA XPaHWTCA B €70 JIMYHOM Jiene. B IMUHOM Jene TaloKke XPaHHUTCA BCA

uH OpMaLMs, OTHOCALLANACS K NEPCOHANbHBIM AaHHBIM paGoTHuKa. Benenye nu4HBIX [T BO3IOKEHO Ha
oG 1IHi, OTBETCTBEHHDIH 3a BE[ICHHE JIMUHbIX [/ — BEAYIIMH JOKYMEHTOBEA.

3. XpaHeHue NepcOHANBHBIX IAHHBIX pabOTHHKOB
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3.1. Aukera paboTHHKa XpaHUTCH B €ro THYHOM aene. B indrom AEJIE TAKKe XPaHUTCS BCA
HH(OPMALWS, KOTOPas OTHOCHTCS K TIEPCOHATLHBIM JAHHBIM paboTHuka. Benenve nuausix gen
BO3/IOMEHO Ha OOLHEH OTAEN, OTBETCTBEHHBIN 38 KOMIUIEKTOBAHHE JTUYHBIX /16T — BEIyLLMH
IOKYMEHTOBE/I.

3.2. Jlnunble nena M SIMYHbBIE KAPTOUKH XpaHATCs B OyMaXkKHOM BH/E B NANKax, NPOIIMTHIE U
MPOHYMEPOBaHHBIC 0 CTpaHHLAM. JIHYHBIe Aena v JIH4HbIe KAPTOMKH HAXONATCS B 06IEM OTIene B
kabHHeTe, 3aKpbIBAIOMMCS Ha KITIOU, 06ecneunBalonem 3aLMTY OT HECAHKLIMOHHPOBAHHOIO JOCTYTIA.
3.3. TlepcoHanbHele naHHBIe paboTHUKOB MOFYT TaKKe XPaHUTBCA B JEKTPOHHOM BHAE B IOKAIBHOM
KOMITbIOTEPHO# ceTu. JlocTyn K aneKTpoHHbIM 6a3am JaHHbIX, CozepKalM NepCOHANBHEIE JaHHbIE
paGOTHHKOB, ObecnIeYHBAETC ABYXCTYTIEHUYATON CHCTEMO naposneii: Ha ypoBHE JIOKAIbHOM
KOMMEIOTEPHOH CeTH U Ha ypoBHe 6a3 nanHbIX. [1aposiu yCTaHABIMBAIOTCS 3aMECTHTETEM pyKoBoauTesIs
OpraHW3auMK ¥ COOOLIAIOTCA MHAHBHAYAIBHO PaGOTHHKAM, HMEIOLIHM AOCTYI K NEPCOHANbHBIM JaHHBIM
paboTHHKOB.

3.4. M3sMenenve naporneii 3aMecTUTeNeM PyKOBOAHTES OpraHH3aLUMH NPOUCXO/INT HE Peke OIHOro pasa
B [IBa MecsLIa.

3.5. B uensix nosblienus 6e30macHoCTH o obpaboTke, nepeaade 1 XpaHeHuIO NePCOHANIBHBIX TAHHBIX
PabOTHHKOB B MH(OPMALIMOHHBIX CHCTEMAX NPOBOAMTCS HX 003 THIMBAHME. Jna obe3nnurBanus
MICPCOHATIBHBIX IAHHBIX IPUMEHACTCA METO/l BBE/ICHHS HACHTH(HKATOPOB, TO €CTh 3aMEHa YaCTH
CBEACHHH NEPCOHANLHBIX IAHHBIX HACHTH(HKATOPAMH C CO3aHUEM TaBJTHL] COOTBETCTRHS
HACHTH()HKATOPOB HCXOAHBIM AHHBIM.

3.6. loctyn K nepcoHabHbIM JaHHBIM paGOTHHKA HMEIOT PYKOBOAMTEJb OpPraHU3aLuH, ero
3aMECTHTeIIH, rIaBHbIH Oyxrantep. Crieunanuctsi otaena Gyxranrepuu — k Tem JaHHbIM, KOTOpbIE
HEOOXOMMBI /171l BBIMOHEHNS KOHKPETHBIX (hyHKILMi. Hoctyn cneumanucros apyrux ornenos k
NIEPCOHAJILHBIM NaHHBIM OCYLIECTBIAETCA HA OCHOBAHWUH MMCHMEHHOTO paspeLLeHus pyKoBoauTesns
OpraHU3alWK MM ero 3aMecTHTE.

3.7. KonupoBats u ieNaTh BBIUCKH U3 NEPCOHANBHBIX NAHHBIX paboTHHKa paspeluaercs
HCIUTIOHTEIILHO B CITY KEOHBIX LENAX C TMChMEHHOTO Pa3peleH s PyKOBOIHTE)I OpraHH3al|u, ero
3aMeCTHTeNs U rasHoro Gyxranrepa.

4. Micnons3oBanue nepcoHaIbHbIX JaHHBIX PabOTHUKOB

4.1. llepconanbHele nannbie paGOTHUKA HCTIONB3YIOTCA A LEJIeH, CBA3AHHBIX C BHINONHEHHEM
paboTHHKOM TPy aOBbIX ByHKLIHiA,

4.2. PaboTozatens HCNONB3YeT MepCOHANBHbIE NaHHBIE, B HaCTHOCTH, JUIsi PELICHHS BOMPOCOB
NpOABIXKeHH PabOTHHKA MO CItyKGe, 04epeIHOCTH MPeIOCTABICHHUS ©XEroHOro OTIYCKa,
YCTaHOBJICHHS pa3mepa 3apriiaTsl. Ha ocHOBaHHH NepCOHANBHBIX JaHHBIX paboTHuka pemaercs Bonpoc
0 fIoMyCKe €ro k HHPOpMAaLnH, cocTarsiowteii cyxeGHyIo i KOMMEDPHYECKYIO TaiHy.

4.3. Ipu npunsTHM peluenwuii, 3aTparuBalolIMX HHTEepeckl paboTHUKa, paGoTonaTens He UMeeT npaea
OCHOBbLIBATLCS HA MEPCOHATBHBIX JAHHBIX PaGOTHHKE, NOMYYEHHBIX MCKITIOUHTENBHO B pe3ynbTare ux
4BTOMAaTH3UPOBAHHOH 00PabOTKM MM 3TEKTPOHHOIO MOCTYIUICHHS. Paboroparens Taioke He Bnpase
MPHHAMATE PELICHH, 3aTparuBaiolke HHTepechl paGOTHHKA, OCHOBBIBASICH HA HAHHBIX, JIOTyCKaFOLIHX
JBOAKOE TONIKOBaHue, B ciyvae €CJid Ha OCHOBAHMWH NEPCOHANIBHBIX JaHHBIX paGm"H HKa HEBO3MOXKHO
AOCTOBEPHO YCTAHOBHTSL Kakoii-1ubo dakr, paGoroparens npennaraer paboTHHKY npencTaBUTh
MHACEMEHHbIE Pa3bACHEHHNA.

5. Ilepeaya nepcoHaNbHBIX JaHHBIX paboTHHKOB

5.1. Mudopmaums, OTHOCSLIASCS K MEPCOHATBHBIM TAHHBIM paboTtHuKa, MoxeT 6bITh NpeoCcTaBIeHa
FOCYIapCTBEHHBIM OpraHaMm B MOPs/IKe, YCTAHOBICHHOM (heIepaNbHbBIM 3aKOHOM.

5.2. PaGoToparens He BNpaBe MpefOCTaBAATH EPCOHANbHBIE AAHHbIE paboTHUKa TpeTbeil cTopoHe Ge3
MACBMEHHOTO COrMIacks PabOTHHKA 32 MCKIIIOYEHUEM CITyqaeB, KOraa 3To HEOOXOIMMO B LENAX
NpeAYNPERACHHSA YTPO3BI JKH3HH M 3A0POBbIO PaGOTHHKA, A TAKKE B CITYYAIX, YCTAHOBICHHBIX
(henepanbHBIM 3aKOHOM.

5.3. B cayyae ecnu o, obpatuBLueecs ¢ 3anpocom, He YNOJTHOMOYEHO (heiepanbHbIM 3aKOHOM MITH
HacTosLkM [lonoxkenunem Ha nomyueHne uH(OpMaLmK, oTHOCALIeliCS K NEPCOHANBHBIM JaHHBIM
paborHuka, paGoToaarens 0653aH 0Tka3aTh nuuy B Beizlade HGopMauun. Jlumy, obpatuBLIEMYCS C
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3aMpocoM, BbliaeTcs yBeioMieHHe 06 OTkase B Bbllaue HH(pOpMALIKMK, KOMHUs YBEAOMIICHHS
TMOJIIIHBAETCA B JIAYHOE 80 paboTHHUKA.

5.4. TlepcoHanbHble NaHHble pabOTHUKA MOTYT ObITh NEpe/iaHbl MPeACTaBUTENAM pabOTHHKOB B MOPAAKE,
ycraHoBneHHOM TpynoBeiM kogexkcom PD, B ToM oObeMe, B KAKOM 3TO He0OXOAMMO I BBITIOHEHHS
yKa3aHHBIMH MPEJCTABUTENAMH UX QYHKIHA.

5.5. PaGoronarens obecneunBaeT BeJIeHUE JKypHaia yueTa BbIAaHHBIX NIEPCOHANBHBIX JaHHBIX
pabOTHUKOB, B KOTOPOM PErUCTPHPYIOTCSA 3aMpochl, PUKCHPYIOTCSA CBEAECHHS O JIMLE, HATIPABUBLIEM
3anpoc, AaTa nepeaayy NepcoHANbHbIX JaHHBIX WM JaTa yBeJOMJIeHHsA 00 OTKase B MPefoCTaBlIeHHH
NepCOHANBHBIX IAHHBIX, a TAKKE OTMEUaeTcs, Kakas MMeHHO WHpopmauus Gbina nepenana.

6. 'apaHTHH KOHQHAEHLHAILHOCTH NEPCOHATBHBIX NaHHBIX PabOTHHKOB

6.1. Mngpopmams, OTHOCAIAACA K MEPCOHANBHBIM JaHHbIM pabOTHHKA, SBISETCA CysxieOHOM TaliHON 1
OXPAaHSETCs 3aKOHOM.

6.2. PaboTtHuk BripaBe TpeGoBaTh NOMHYIO0 HHPOPMALIHIO O CBOMX NMEPCOHANBHBIX JaHHBIX, 00 HX
06paborke, HCNIONBL30BAHHH M XPAHEHHH.

6.3. B ciiyyae pasrnaweHns nepcoHanbHbIX aHHBIX paGoTHHKa Ge3 ero cornacus oH Brpase TpeGoBaTh
ot paboronarens pazbiACHEHHM.



